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South Thames Foundation School

AGREEMENT TO MONITOR FOUNDATION DOCTORS WITH TIER 4 VISA STATUS  

By signing this form, I confirm that the Hospital/Trust indicated below has 
· received the document “Agreement to Monitor Foundation Doctors with Tier 4 Visa Status”, 
· checked the visa in the foundation doctor’s passport to confirm the appropriate visa status to commence foundation training
· agrees to monitor the foundation doctors with Tier 4 visa status listed in section A
· agrees to remind the foundation doctors with Tier 4 visa status listed in section A that it is also their responsibility to engage with the monitoring process and advise the Hospital/Trust about any issues relating to items listed in section B and 
· agrees to report to STFS (via Janet Benjamin – tier4@stfs.org.uk) any issues relating to items listed in section B, within seven working days of information becoming known or the event occurring:
Section A – Local Foundation Doctors with Tier 4 Visa Status
	Hospital:
	

	Trust:
	


	Surname
	Forenames
	GMC Number

	
	
	

	
	
	

	
	
	

	
	
	


Section B – Activities to be reported upon using the Tier 4 Sponsored Doctor Activity Report Form (Appendix A)
a) a sponsored foundation doctor does not turn up for their first day at work. The reason the doctor gave for non-attendance must also be included (for example, a missed flight)

b) a sponsored foundation doctor has more than 10 working days of unauthorised absences from work 

c) a sponsored foundation doctor misses 10 ‘expected contacts’* during their Foundation Programme without the foundation school/employers reasonably granted permission.  The foundation school must tell the UKFPO within seven working days of the 10th missed contact

d) a sponsored foundation doctor transfers to another foundation school**

e) a sponsored foundation doctor leaves the Foundation Programme, or if their contract of employment ends (including where they resign or are dismissed).  The foundation school should inform the UKFPO of the name and address of any new employer or institution that the doctor has joined, if known

f) a sponsored foundation doctor changes to flexible or part-time training***  

g) a sponsored foundation doctor’s length of foundation training changes, and they will shortly require an extension of sponsorship by the UKFPO (if they need to undertake remedial training, if they are out of a programme for more than 4 weeks in one year or if they undertake a period of maternity leave).
*Expected contacts include any instance where the foundation doctor is expected to attend a lesson, lecture, tutorial, seminar or scheduled meeting with tutors or advisors in relation to their Foundation Programme. If the foundation doctor misses an expected contact due to covering service delivery needs, it should NOT be counted as a missed contact.

** Please note that reporting a change of foundation school will not affect the doctor’s visa status. We need to keep a record of the doctor’s primary place of study, which is shown as the foundation school to which s/he is allocated, as agreed with the UKBA.

***Under the UKBA guidelines, the UKFPO can only sponsor foundation doctors working full time within the Foundation Programme.

Section C – Checks to be undertaken 
1.
On commencement of the programme, check visa to ensure that the foundation doctor has an on-going right to work in the UK (Appendix B).
2.
Check visa again within 6-months (by 3 February 2011) to ensure that the Tier 4 visa is still valid. 

3.
Check again in advance of F1/F2 sign-off (by 17 June 2011)

Section D - Confirmation by DME or other authorised officer
	Signature

	
	Date
	

	Full Name (please print)

	

	Post Title

	

	Hospital

	

	Trust

	


Please return by Friday 20th August 2010:
Janet Benjamin,
STFS Administration Officer,
Tooting Office, Room 37, Ground Floor, Hunter Wing, SGUL, Cranmer Terrace, London SW17 0RE;
Fax: 020 8725 2944;
E-mail (scanned PDF file only) – tier4@stfs.org.uk 
Appendix A
Tier 4 Sponsored Doctor

ACTIVITY REPORT FORM

	Name of foundation doctor:
	

	GMC number:
	

	Date of birth:
	

	Trust & Hospital Site:
	


Reason for report:

(Please tick one and enter the details requested)

 FORMCHECKBOX 
 The foundation doctor did not begin their Foundation Programme

Reason, if known:

 FORMCHECKBOX 
  The foundation doctor discontinued their studies for any reason (for example, if they resign or are dismissed)

Reason: 

 FORMCHECKBOX 
 The length of the foundation doctor’s programme changed

Please give details:

 FORMCHECKBOX 
 The foundation doctor moved to another foundation school

Name of the new foundation school: 

 FORMCHECKBOX 
 The foundation doctor began part-time training

Please give brief details (including date that part-time training commenced):

 FORMCHECKBOX 
 The foundation doctor has 10 unauthorised absences

	
	Date
	Activity
	Reason given by doctor

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5 
	
	
	

	6
	
	
	

	7
	
	
	

	8
	
	
	

	9
	
	
	

	10
	
	
	


Report submitted to STFS by:

	Name:
	Date:

	Post Title:
	


Please send completed forms to tier4@stfs.org.uk
Appendix B

South Thames Foundation School

CONFIRMATION OF TIER 4 VISA/COMMENCEMENT OF EMPLOYMENT of F1 & F2 programmes commencing August 2010
By signing this form, I confirm that the hospital/trust has checked the foundation doctor/s passport to confirm the appropriate visa to commence foundation training in August 2010 has been obtained, and that the have commenced their first day of training:
	Hospital:
	

	Trust:
	


	Surname
	Forenames
	GMC Number
	Started 1st day
	Visa/status checked 

	
	
	
	Yes/No
	Yes/No

	
	
	
	Yes/No
	Yes/No

	
	
	
	Yes/No
	Yes/No

	
	
	
	Yes/No
	Yes/No


Section D - Confirmation by DME or other authorised officer

	Signature


	
	Date

	Full Name (please print)


	

	Post Title


	

	Hospital


	

	Trust


	


Please return by Friday 20th August 2010:

Janet Benjamin,
STFS Administration Officer,
Tooting Office, Room 37, Ground Floor, Hunter Wing, SGUL, Cranmer Terrace, London SW17 0RE;
Fax: 020 8725 2944;
E-mail (scanned PDF file only) – tier4@stfs.org.uk 
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